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Student Process and Documentation - Procedural Overview

1. Students will contact the Office of Academic Success, Support and Accessibility to

request accommodations. Students will be asked to self-identify medical

condition/disability and make a formal request using the Accommodation Request

Form. On this form Student will indicate specific needs and types of accommodations

being requested (i.e. Academic, Housing, Dietary, Emotional Support Animal or a

combination of these). Once completed, students will receive an email containing a

response receipt from the Office of Academic Success, Support and Accessibility.

2. The student will then receive an email from the Office of Academic Success, Support

and Accessibility describing “Next Steps”. This email may also include links to necessary

forms and/or follow up questions and instructions.

3. The student will submit documentation from a licensed professional. This should be

the most recent and thorough medical/psychological diagnostic documentation

available.

○ All documentation should include diagnosis and recommended legal and

reasonable accommodations.

○ Documentation can be submitted through any of the following options:

■ Secure link included in the Accommodation Request Form

■ Secure link provided on the website

/academicsupport/accommodation/
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