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Because   Handshake    acts   as   a   Career   Management   System   (CRM),   the   professional   staff   uses   Handshake   
for   the   documentation   of   counseling   appointments   and   notes.    We   follow   the    NCDA   Code   of   Ethics    in   the   
development   of   all   counseling   plans.     

  
Once   a   week,   the   Office   of   Career   &   Professional   Development   completes   a   data   sync   with   the   college’s   
system,   Business   Objects,   to   sync   personal   information   ONLY   (name,   address,   telephone   number,   email   
address,   student   id   number,   degree(s),   etc.)   in   order   to   maintain   continuity   of   personal   data   across   college   
platforms.   Please   note   that   NO   information   such   as   counseling   notes   are   transmitted   to   any   other   entity   at   
the   college.   If   you   determine   that   you   do   not   want   your   personal   information   in   our   database,   please   
complete   a   FERPA   form   through   the   office   of   registration   and   records   at   SNC   so   that   we   do   not   access   your   
information.   

  
By   utilizing   Handshake,   students   and   alumni   are   agreeing   to   allow   the   personal   and   professional   
information   they   provide   to   be   accessed   by   the   SNC   Office   of   Career   &   Professional   Development.   
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