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3. PROCEDURE 

3.1. A student (guardian or member of immediate family) must meet with the Sr. Director of Health 

and Wellness Services or Sr. Director of Counseling and Psychological Services (or formally 

submit in writing) a request for a medical withdrawal, indicating the condition and providing 

supporting professional documents that conclude that the student was unable to continue 

coursework as outlined in the policy. 

3.2. The designated Sr. Director will request documentation (see documentation in Voluntary 
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 provide sufficient documentation for a medical withdrawal. This documentation 

 must be current (in most cases, the evaluation should be completed within a 

 reasonable amount of time prior to the request for a medical withdrawal). The 

 documentation from outside providers should also include summary  of: 

4.1.3.1.1. The specific diagnosis. 

4.1.3.1.2. Complete educational, developmental and/or relevant medical history. 

4.1.3.1.3. The comprehensive testing and techniques used to arrive at the 

 diagnosis (including evaluation dates and any test results). 

4.1.3.1.4. The impact made by the condition upon the student’s ability to succeed 

 in the academic environment, with sufficient justification for granting a 

 medical withdrawal. 

4.1.3.1.5. The professional qualifications of the evaluator, including information 

 about professional licensure or certification and area of specialization.  

4.1.4.   Coursework, tuition and housing 

4.1.4.1. The student will receive a "W" in all courses for the semester, and no course 

 credit will be given. 

4.1.4.2. No refund of tuition is possible after the dates established by the College for all 

 students, which encompasses the definition for medical withdrawals. 

4.1.4.3. Students will be required to move out of College housing within 24 hours 

 (unless special arrangements are made with Residential Education and Housing). 

4.1.4.4. Registration for future courses will take place upon re-admission to the College. 

4.1.4.5. Housing needs will be provided upon re-admission to the College and housing 

 assignment will be dependent upon availability. 

4.1.5.   Readmission to the College 

4.1.5.1. Re-admittance to the College will require the authorization of either the Sr.  

Director of Health and Wellness Services or the Sr. Director of Counseling and 

Psychological Services. 

4.1.5.2. The student will need to present compelling evidence that the condition that  

resulted in the need for a medical withdrawal has been sufficiently treated and 

ameliorated to the point where it will no longer adversely affect academic 

performance and interpersonal functioning. 

4.2. Voluntary Medical Withdrawal occurs when the student requests the withdrawal due to a 

medical/psychological/emotional condition that has deteriorated and/or the current treatment 

did not result in expected outcomes, causing an inability to continue coursework. 

4.2.1. At the time a medical withdrawal is granted, the student will sign a Release of  

            Information Form allowing Health and Wellness Services  or Counseling and 

Psychological Services to communicate with the Admissions Office, the Academic 

Appeals Committee and others deemed necessary to facilitate the readmission 

application. 
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4.2.2. For some health conditions, the recommendation may include evidence that the 

student has been successful in another academic environment as a condition of     

    readmission. 

4.3. Appeal  

4.3.1. 


