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ST. NORBERT COLLEGE DEFINED CONTRIBUTION RETIREMENT PLAN 

SUMMARY OF PLAN PROVISIONS 

INTRODUCTION TO YOUR PLAN 
 

 

St. Norbert College Defined Contribution Retirement Plan ("Plan") has been adopted to provide you with the opportunity to save for 

retirement on a tax advantaged basis. This Plan is a type of retirement plan known as a 403(b) plan. This Summary of Plan Provisions 

contains information regarding when you may become eligible to participate in the Plan, your Plan benefits, your distribution options, and 

many other features of the Plan. You should take the time to read this Summary to understand the features of the Plan. 

 

This Summary addresses the most common questions you might have regarding the Plan. If this Summary does not answer all of your 

questions, please contact the Plan Administrator or other Plan representative. The Plan Administrator is generally responsible for 

responding to questions and making determinations related to the administration, interpretation, and application of the Plan, unless those 

responsibilities have been delegated to other parties. The name of the Plan Administrator can be found at the end of this Summary in the 

Article entitled "General Information about the Plan." 

 

This Summary describes the Plan's benefits and obligations as contained in the legal Plan document, which governs the operation of the 

Plan. The Plan document is written in much more technical and precise language and is designed to comply with applicable legal 

requirements. If the non-technical language in this Summary and the technical, legal language of the Plan document conflict, the Plan 

document always governs. If you wish to receive a copy of the legal Plan document, please contact the Plan Administrator. 

 

This Summary describes the current provisions of the Plan. The Plan is subject to federal laws the Internal Revenue Code and other federal 

and state laws which might affect your rights. The provisions of the Plan are subject to revision due to a change in laws or due to 

pronouncements by the Internal Revenue Service (IRS). Your Employer may also amend or terminate this Plan. The Plan Administrator 

will notify you if the provisions of the Plan that are described in this Summary change. 

 

Investment arrangement. The investment products you select (known as investment arrangements) may also affect the provisions of the 

Plan. In some cases the investment arrangements may limit your options under the Plan. This Summary does not address the provisions of 

the various investment arrangements. You should contact the Plan Administrator or the investment provider if you have questions about the 

provisions of your specific investment arrangements. 

 

Types of contributions. The following types of contributions are allowed under this Plan: 

 

 Employee elective deferrals including Roth Deferrals 

 

 Employer matching contributions 

 

 Employee rollover contributions 

 

 

ARTICLE I 

PARTICIPATION IN THE PLAN 
 

How do I participate in the Plan? 
 

Provided you are not an Excluded Employee, you can begin participating under the Plan once you have satisfied the eligibility 

requirements and reached your Entry Date, except as indicated below for reclassified employees. The following describes Excluded 

Employees, the eligibility requirements and Entry Dates that apply. You should contact the Plan Administrator if you have questions about 

the timing of your Plan participation. 

 

Elective Deferrals 

 

Excluded Employees. If you are a member of a class of employees identified below, you are an Excluded Employee and you are not 

entitled to participate in the Plan for purposes of elective deferrals. The employees who are excluded are: 

 

 employees who are enrolled as students and regularly attending classes offered by the Employer 

 

Eligibility Conditions. You will be eligible to participate in elective deferrals on your date of hire. However, you will actually 

participate in elective deferrals once you reach the Entry Date as described below. 

 

Entry Date. For purposes of elective deferrals, your Entry Date will be your date of hire. 
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Matching Contributions 
 

Excluded Employees. If you are a member of a class of employees identified below, you are an Excluded Employee and you are not 

entitled to participate in the Plan for purposes of matching contributions. The employees who are excluded are: 

 

 employees who are enrolled as students and regularly attending classes offered by the Employer 

 

 Consultant, temporary agency employee, leased Employees and Employees who work in positions that are less than .75 FTE 

(less than.5 FTE for Employees hired prior to January 1, 2015) unless such Employee is a faculty member participating in a 

phased retirement policy of the College (in which case such Employee is not excluded) 

 

Eligibility Conditions. You will be eligible to participate in the Plan for purposes of matching contributions on your date of hire. 

However, you will actually participate in matching contributions once you reach the Entry Date as described below. 

 

Entry Date. For purposes of matching contributions, your Entry Date will be the date on which you satisfy the eligibility 

requirements. 

 

Reclassified Employee 
 

Regardless of the above, if it is determined that your Employer erroneously classified you as a non-Employee and you should have been 

treated 
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Will Plan expenses be deducted from my account balance? 
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Can I withdraw money from my account in the event of financial hardship? 
 

Hardship distributions. You may withdraw money on account of financial hardship if you satisfy certain conditions, subject to any rules 

and conditions set forth in the investment arrangements. This hardship distribution is not in addition to your other benefits and will 

therefore reduce the value of the benefits you will receive upon termination of employment or other event entitling you to distribution of 

your account balance. 

 

Qualifying expenses. A hardship distribution may be made to satisfy certain immediate and heavy financial needs that you have. A 

hardship distribution may only be made for payment of the following: 

 

 Expenses for medical care (described in Section 213(d) of the Internal Revenue Code) for you, your spouse or your dependents. 

 

 Costs directly related to the purchase of your principal residence (excluding mortgage payments). 

 

 Tuition, related educational fees, and room and board expenses for the next twelve (12) months of post-secondary education for 

you, your spouse, your children or your dependents. 

 

 Amounts necessary to prevent your eviction from your principal residence or foreclosure on the mortgage of your principal 

residence. 

 

 Payments for burial or funeral expenses for your deceased parent, spouse, children or your dependents. 

 

 Expenses for the repair of damage to your principal residence (that would qualify for the casualty loss deduction under Internal 

Revenue Code) without regard to the limit on casualty losses that are deductible for income tax purposes under IRC 165(h). 

 

 Expenses for disasters arising from federally declared disasters, such as your expenses and losses (including loss of income) 

attributable to that disaster, provided your principal residence or place of employment was in an area FEMA designates as qualifying 

for individual assistance. 

 

 

ARTICLE VII 

DISTRIBUTIONS UPON TERMINATION OF EMPLOYMENT 

 

To the extent permitted in the investment arrangements, the provisions in this Article apply to distributions from the Plan following 

termination of employment. 

 

When can I get money out of the Plan? 

 

You might be able to receive a distribution of some or all of your accounts in the Plan when you terminate employment with your 

Employer. The rules regarding the payment of death benefits to your beneficiary are described in the Article in this Summary entitled 

"Distributions upon Death." 

 

If you terminate employment and your vested benefit exceeds $5,000, you will be entitled to a distribution within a reasonable time after 

your termination. You must consent to this distribution. (See the question "How will my benefits be paid?" for a further explanation of how 

benefits are paid from the Plan.) 

 

If you terminate employment, and the value of your vested benefit does not exceed $5,000, then a distribution will automatically be paid to 

you even if you do not consent. Such distribution will be paid to you within a reasonable period of time after your termination of 

employment. See the question entitled "How will my benefits be paid to me?" for an explanation of how these benefits will be paid. 

 

Treatment of "rollover" contributions for consent to distribution. In determining if the value of your vested account balance exceeds 

the $5,000 
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When must payments be made to my beneficiary (required minimum distributions)? 
 

If your designated beneficiary is a person (other than your estate or most trusts) then minimum distributions of your death benefit must 

gene
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telephone number indicated in this Summary for further information regarding the Plan's automatic rollover provisions, the IRA provider 

and the fees and charges associated with the IRA. 

 

Tax Notice. WHENEVER YOU RECEIVE A DISTRIBUTION THAT IS AN ELIGIBLE ROLLOVER DISTRIBUTION, THE PLAN 

ADMINISTRATOR WILL DELIVER TO YOU A MORE DETAILED EXPLANATION OF THESE OPTIONS. HOWEVER, THE 

RULES WHICH DETERMINE WHETHER YOU QUALIFY FOR FAVORABLE TAX TREATMENT ARE VERY COMPLEX. YOU 

SHOULD CONSULT WITH QUALIFIED TAX COUNSEL BEFORE MAKING A CHOICE. 

 

 

ARTICLE X 

LOANS 
 

Is it possible to borrow money from the Plan? 
 

Yes, it is possible to borrow money from the Plan. Loans are permitted in accordance with the Plan Loan Policy attached to this Summary 

and subject to the limitations of your investment arrangements. 

 

 

ARTICLE XI 

CLAIMS PROCEDURES 
 

What happens if a domestic relations order is issued with respect to my benefits in the Plan? 
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Plan Effective Dates 
 

This Plan was originally effective on September 1, 1957. The amended and restated provisions of tg6vD5 10( P)-69(lnd)-4( 120(b)-6(e)4(c)4(o)-6(m)18(e)4( )-2(e)-8(ff)13(e)-8(c)4(ti)-3(v)7(e48( )-2(o)-6(n)-6( )-2Ja)-6(n)-6un)-6tary 1, 
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APPENDIX 

PLAN LOAN POLICY 
 

To the extent permitted by the Investment Arrangements in which the Plan assets are invested, St. Norbert College Defined Contribution 

Retirement Plan permits loans to be made to Participants pursuant to a written loan policy. The Individual Agreements governing the 

investment options that you selected for your Plan contributions may contain additional limits on when you can take a loan. Please review 

both the following information in this Loan Policy and your annuity contracts or custodial agreements before requesting a loan. Contact 

your Employer or the investment vendor if you have questions regarding your loan options. 

 

The Plan Administrator is authorized to administer the Participant loan policy. All applications for loans will be made by a Participant to 

the Plan Administrator (or the Plan Administrator's delegate) on forms which the Plan Administrator will make available for such purpose. 

 

1. LOAN APPLICATION/BORROWER QUALIFICATION 

 

 Loans are available to Participants on a reasonably equivalent basis. However, if you terminate employment, you will generally 

not be entitled to obtain a loan. A Participant must apply for each loan with an application which specifies the amount of the loan 

desired and the requested duration for the loan. The Plan Administrator may request additional information before approving a loan. 

 

 All loan applications will be considered by the Plan Administrator within a reasonable time after the Participant makes formal 

application. 

 

 The loan will be treated as a directed investment of the borrower's Account. 

 

2. LOAN LIMITATIONS. With regard to any loan made pursuant to this loan policy, the following rule(s) and limitation(s) will apply, 

in addition to such other requirements set forth in the Plan: 

 

 Loans to a Participant will not be approved in an amount which exceeds 50% of his or her nonforfeitable account balance. The 

maximum aggregate dollar amount of loans outstanding to any Participant may not exceed $50,000, reduced by the excess of the 

Participant's highest outstanding Participant loan balance during the 12-month period ending on the date of the loan over the 

Participant's current outstanding Participant loan balance on the date of the loan. 

 

 No loan in an amount less than $1,000 will be granted to any Participant for any single loan. 

 

 A Participant can have 2 loan(s) currently outstanding from the Plan. 

 

 Loan refinancing is not permitted. 

 

3. ACCOUNT RESTRICTIONS. With regard to loans made pursuant to this loan policy (subject to the investment arrangements), the 

following rules apply: 

 

 Loans may only be made from accounts attributable to: 

 

 Pre-tax Elective Deferrals 

 

4. EVIDENCE AND TERMS OF LOAN. The Plan Administrator will document every loan in the form of a promissory note signed by 

the Participant for the face amount of the loan, according to the following: 

 

 Any loan granted or renewed under this policy will bear a reasonable rate of interest. 

 

The interest rate will be fixed for the duration of the loan. However, with respect to amounts invested with TIAA, the interest rate for 

your loan will be determined as described below: 

 

 Retirement Plan Loans from mutual funds or annuity contract (RPL) - The interest rate will be fixed for the term of the loan 

and will be equal to the Federal Reserve Board Bank prime loan rate plus 1 percent at the time of the loan origination. 

 

 The loan must provide at least quarterly payments under a level amortization schedule. If you are currently employed by the 

Employer, the Plan Administrator will require you to enter into either a payroll deduction or an ACH agreement or other repayment 

method agreed to by the investment arrangement to repay the loan. 

 

 The Plan Administrator will fix the term for repayment of any loan; however, in no instance may the term of repayment be 

greater than five years, unless the loan qualifies as a home loan. A "home loan" is a loan used to acquire a dwelling unit which, within 

a reasonable time, you will use as a principal residence. The term for a home loan will be no more than 10 years. 

 

 There might be a charge to your Account for expenses, if any, directly related to the loan set up, annual maintenance, 

administrative charges, and collection of the note. 
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 A loan, if not otherwise due and payable, might be due and payable on your date of termination of employment with the 

Employer as stated in the promissory note unless directly rolled over (if otherwise permitted) to another employer's plan. 

 

 A loan, if not otherwise due and payable, is due and payable on termination of the Plan, notwithstanding any contrary provision 

in the promissory note. Nothing in this loan policy restricts your Employer's right to terminate the Plan at any time. 

 

You should note that the law treats the amount of any loan (other than a "home loan") not repaid five years after the date of the loan as 

a taxable distribution on the last day of the five-year period or, if sooner, at the time the loan is in default. 

 

5. SECURITY FOR LOAN. The Plan will require that you provide security before a loan is granted. For this purpose, the Plan will 

consider your interest under the Plan (account balances) to be adequate security. However, in no event will more than 50% of your vested 

interest in the Plan (determined immediately after origination of the loan) be used as security for the loan. Generally, it will be the policy of 

the Plan not to make loans which require security other than your vested interest in the Plan. However, if additional security is necessary to 

adequately secure the loan, then the Plan Administrator will require that such security be provided before the loan will be granted. 

 

6. FORM OF PLEDGE. The pledge and assignment of your account balances will be in the form prescribed by the Plan Administrator. 

 

7. LEAVE OF ABSENCE/SUSPENSION OF PAYMENT. The Plan Administrator will suspend loan repayments for the period of a 

military leave of absence. 

 

8. PAYMENTS AFTER LEAVE OF ABSENCE. When payments resume following a payment suspension in connection with a leave of 

absence authorized above, if applicable, you must select one of the following methods to repay the loan, to the extent permitted by the 

investment provider, plus accumulated interest: 

 

 You will increase the amount of the required installments to an amount sufficient to amortize the remaining balance of the loan, 

plus accrued interest, over the remaining term of the loan. 

 

 You will pay a balloon payment of the remaining unpaid principal and interest, at the conclusion of the term of the loan as 

determined in the promissory note. 

 

 You may extend the maturity of the loan and re-amortize the payments over the remaining term of the loan. In no event will the 

amount of the adjusted installment payment be less than the amount of the installment payment provided under the promissory note. 

The revised term of the loan will not exceed the maximum term permitted above, augmented by the time you were in United States 

military service. 

 

9. DEFAULT. The Plan Administrator will treat a loan as in default if: 

 

 any scheduled payment remains unpaid beyond the last day of the calendar quarter following the calendar quarter in which the 

Participant missed the scheduled payment 

 

Upon default, you will have the opportunity to repay the loan, resume current status of the loan by paying any missed payment plus interest 

or, if distribution is available under the Plan and investment arrangements, request distribution of the note. If the loan remains in default, 

the Plan Administrator will offset your vested account balances by the outstanding balance of the loan to the extent permitted by law. The 

Plan Administrator will treat the note as repaid to the extent of any permissible offset. Pending final disposition of the note, you remain 

obligated for any unpaid principal and accrued interest. 


